
Using the Derby College Kaltura video hosting system with the Nexus tablet 

 
The Nexus tablets can be used for recording short videos and also has the ability to record sound and take photos. 

The tablet can record up to one hour of quality video. The video recordings can then be uploaded to the college 

video hosting system (Kaltura.) 

Kaltura allows you to upload and host your recorded video, sound and photos into channels, the user can create as 

many channels they wish, channels work similar to channels on YouTube but with the added assurance of you having 

control of who can access and view the video content or channel. You may wish to create a channel on your Kaltura 

media space before recording your video, to do this please read the section Creating a Channel on Kaltura  

 

Recording video using the Nexus tablet 

Here are a few tips before starting to record your video: 

 If possible always use a tablet holder and tripod to record video as these items will help you to achieve a 

more professional and quality video recording. If you do not wish to use a tripod and holder for recording; 

try and make sure that you hold the tablet in a steady position 

 

 Hold the tablet in the Landscape position  

 Make sure that your hand or fingers do not obscure the camera lens 

 Make sure that you are not using the front facing camera (selfie) mode   

 The Nexus tablet can record up to 60 minutes, however try and keep your videos to a maximum of around  

5 minutes in length; or in short bursts as this will keep your audience interested and focused. Shorter videos 

also take less time to upload and process on Kaltura  

  

Nexus tablet Homescreen 

 

 

 

Below is an image of the tablet being used with the Tablet Holder and Mini Tripod 

 

 



1. Tap the Camera icon    on the Home screen, when the camera application opens; swipe the screen from 

the left to open the application menu, you may find that the camera option is selected.  

Tap on Video.  

 

  

 

 

2. To start recording tap on the video recording button to start recording. 

 

    

 

 

You will notice while recording a time and recording indicator appears at the top left of the screen; this is 

indicated by a red dot and a timer. To stop recording tap on the stop button  

 

 

 

 

 

Timer 

Tap button to stop recording 



How to View Video recordings 

 

There are several methods for viewing and playing back your recorded video. 

 

Method 1  

 

1. Immediately after you have recorded your video notice that your recorded video will appear as a small 

thumbnail image on the top Right of the screen. To view and playback the video; tap on the thumbnail 

image.  

 

 
 

 

 

2. On the following screen you will see your video or videos displayed ready for playback; you can also delete 

several or a single video file. If you wish to delete a video make sure that the video for deletion is centred on 

the screen by scrolling either left or right with your fingers, or by using the arrow buttons.  

 

Tap on the Dustbin  icon to delete the video file. 

 

 
 

 

Tap on Thumbnail image to view and 

playback the video recording 

Delete button 

Play button 



Method 2 

1.   Return to the homescreen/startscreen from the recording screen. To do this swipe up from the bottom 

of the screen edge; the navigation buttons will appear  

  

2.   Tap on the middle icon “” to return to the home screen        

 

3.   Tap on the Photos icon on the homescreen the Photos album will be displayed.  

 

 

              

       

 

 

 

 

 

 

 

       4.   Please note that videos and photos are stored in the same photo album folder named (Camera)  

      A small play button icon  in the top right of the of a thumbnail image indicates that it is a video file.  

      Tap anywhere on the thumbnail image to open the video in the player; the video will automatically start to 

      play and keep looping.  

 

      To stop the video playing tap on the video; the playback control button  will be  

      displayed, tap once on the button to pause and stop playback.         

 

      5.   To return to the homescreen/startscreen follow step one (1) on this page.  

 

Tap anywhere on 

thumbnail image to 

view and playback 

the video. 



Uploading video to your Kaltura media space 

 

Using the Kaltura upload shortcut you can quickly upload your video to your Kaltura media space using the 

following steps. 

1. On the homescreen tap on the Kaltura Media Upload icon , you will be prompted to login with your 

college username and password. After entering your details tap on Log In.  

 

 
 

2. Once logged in tap on the Choose a file to upload button. 

 

 
 

3. You will now be presented with the following window, at the bottom of the window tap on the word 

Documents  

 

 
 

 

 

 

 

 

 

Tap on the 

word 

Documents 



4. On the menu which is displayed tap on Videos; your video clips should be listed by date. 

 

 
 

 

5. On the following screen tap on Camera folder thumbnail image. 

 

 
6. Tap on the video you wish to upload to Kaltura. Please note that your video is represented by a small 

clapperboard icon with the date shown when the video was created. 

 

 

 
 

Tap on the Clapper board 

icon to upload to Kaltura. 

Note the date of the video 

is displayed at the bottom 

for your reference. 



Notice as soon as you tap on the video the uploading will start. 

 

 
 

 

Once the video has been upload the progress bar will turn green to indicate a successful upload. On this 

screen you can change the file name and give the video file a description. You can also add a tag to the 

video which is useful when a person is searching for a particular video file name. 

Make sure that you tap on the Save button after changing the filename, adding a description, or adding 

a tag.  

 

 
  

Blue bar indicates upload 

progress. 

Green bar indicates 

successful upload 

You can change the name 

of the file here. 

Add a description here, useful if 

you have several similar videos or 

to give the viewer more 

information about the video. 

Add a tag here by typing the word 

Video, a number of options will 

be displayed. Tap on the required 

tag. 

Save changes button. 



Creating a Channel on Kaltura 

Channels on Kaltura are similar to channels on YouTube. Channels on Kaltura as with YouTube allow you to 

list and store your videos in separate categories and types/subject matter.  

 

You will need to create a channel on your Kaltura media space to add your videos to. You can create as many 

channels as required.  

To create a channel, you will need to use your PC, laptop or notepad. Please note you are able to create a 

channel when logging in to your Kaltura mediaspace using an iPad; but currently this is not possible using an 

Android based tablet running the latest operating system. 

1. Go to the college Intranet, select Systems on the menu; under the heading Teaching/ILT click on 

Kaltura mediaspace. 

 

  
 

 

2. On the Kaltura homepage select My Channels on the main menu. 

 

 
 

 

3. On the top right of the screen select the Create Channel button. 

 

 
 

Click on Kaltura 

mediaspace 

Select My Channels 



4. The Create a New Channel page will be displayed. Fill in the details for the channel; for example, 

channel name, make the channel name appropriate for the video content or subject matter so it is 

easy to find if a person wishes to search for the channel using the Kaltura search facility.  

 

It is also a good idea to give your channel a description, this can be useful for your viewer to identify 

if you have several channels that contain similar videos or photos. At this point do not worry about 

choosing the privacy options. By default Enable comments in channel is selected. 

 

When you have completed entering the details for the channel click on the Save button  

 

 
 

5. On the Kaltura menu click on My Channels to view the channel you have just created. Your newly 

created channel will be shown as in the sample image below. Notice the padlock symbol and the text 

Private; this indicates that the channel is currently only viewable by yourself.  

 

 
 

 

Private text and padlock 

symbol indicating that the 

channel is currently only 

viewable by yourself. 



Adding Members to your channel to allow them to view your channel and videos 

 

 

1. Click on the name of your channel you wish to add members to.  

 

 
 

 

2. On the channel page click the Actions button located on the right of the page, select Edit from the 

options 

 

 
 

 

3. Click on the Members tab 

 

 
 

 

4. To enable a colleague or other person to view your channel click the  

Add Member button   

  

5. You add members using the dialog box. If the person you are wanting to add is an existing member 

of the Derby College staff; start typing in their name into the Enter user name box, as the facility 

works with the college active directory you should see a list appear with the person’s user id details 

(see sample user ID below. 

 

Click on the username. Keep the permission to the default setting Member. Click Add. Repeat the 

steps above to add other users. External people are able to view your videos by sending them a link, 

if you require further information on how to do this ask a member of the library staff. 

 

   

Click on the channel name 

Click Edit 

Click Members 

Click user name 

Click Add 



Please note after adding the users, it is a good idea to email your viewers to let them know they now 

have access to your videos.  

 

Adding (Publishing) videos to your Channel 

 

Once you have uploaded your video/s to your My Media space you will then need to publish the 

video/s to your channel for subscribed users to view. To publish your video/s to your Channel/s 

please use the following steps. 

 

1. Go to your Kaltura; click on My Media, you should see your video/s you have uploaded from 

the tablet, the latest uploaded video will be at the top of the list. Select the video you wish 

to publish to your channel, click the box to the left of the video thumbnail image to place a 

tick in the box.  

 

 
 

 

2. Click on the Actions button located on the right of the page, select the + Publish option from 

the menu. 

 

  
 

Click on box to select video 

Click My Media 

Click + Publish 



3. (a) Under My Media select the (Published – Media page will be visible to individuals 

according to entitlements on published destinations) option.   

 

 
 

(b) In the Publish in Channel area select the channel you wish to publish your video to. 

 

(c) Click the Save button  located lower down the page to publish. 

 

 

4. It is a good idea to check that the video you have just published has gone in to the required 

channel. Select My Channels on the Kaltura main menu, if you have several channels click on 

the channel you chose to publish to. 

 

  
 

 
 

Your published video/Photo should appear in your channel list. To playback and view the 

video double click on the name. 

 

 

Select the Published option 
Select the channel you 

wish to publish to. 

Select My Channels 

Select the Channel 

Published Video. Double click 

on the name to playback/view 

the video or photo. 


